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Wisconsin Trust Account Foundation, Inc.

ONLINE GRANT APPLICATION INSTRUCTIONS
Step 1: Review and familiarize yourself with the online application materials
To access this year's online application materials, go to the WisTAF website and click on the Applications link under the tab titled Grants. Here you will find a link to Information and instructions for grant applicants. After you've reviewed the information on WisTAF grant-making philosophy, available grant types, grant cycle, grant conditions, etc., you will be prepared for Step 2 below.
Step 2: [NEW APPLICANTS ONLY – PAST GRANT APPLICANTS SHOULD SKIP TO STEP 3] Create a user login/password
To create your user login, click LOGIN in the upper right corner of the webpage and then click on the Registration link below the login box. After entering the requested information, click "Save information." Your user account will have been created. Make note of your user name and password for future use. IMPORTANT: Please use only alpha characters in your user name and password. Do not use numbers and/or other special characters.
Step 3: Login and begin filling out your online grant application
Once registered, you will be able to enter your user name and password by clicking LOGIN in the upper right corner of the WisTAF website. (Note: If you have registered in the past and have forgotten your user name and/or password, please contact the WisTAF office at 608.257.6845 for further instruction.) After logging in, you should see several links including - Upload files and Grant application. Click the Grant application link, which will take you to the "Application materials" page where you will be able to access the link for the Grant Application Form. All applicants must also download and complete at least a portion of the Grant Application Financial and Miscellaneous Reports (Microsoft Excel spreadsheet) also located on the "Applications materials" webpage.

To upload additional materials, such as your completed Grant Application Financial and Miscellaneous Reports spreadsheet, Officers and directors roster, Bylaws, etc., choose the Upload files link - located on the login page after you've logged in. Or, you may use the links contained on the final page of your Grant Application Form. You will be prompted to browse for the files you wish to upload from your computer. (View the grant application checklist to determine which files you will need to upload as part of your grant application.) Note: Please add your agency's name to the beginning of each file name of the documents you are uploading.

Step 4: Submit your completed grant application form
Once you have reviewed your application and determined that it is fully complete, and have uploaded the required supplemental materials, click the FINAL SUBMISSION button on the last page of the application form. It may take up to a minute for submission to take place, after which you will see a confirmation page. Please do not click the back button or refresh the page during submission of your report. IMPORTANT: Please print a copy for your records prior to submitting.
Note: Please include all required information and attachments as part of your grant application. Incomplete applications may not be considered for funding. All materials and information submitted as part of a grant application will be made publicly available pursuant to WisTAF's Grantee Records Access Policy.

Important: Printing and/or Saving your forms
After logging into the website and accessing the grant application form, you may print the blank application form by clicking the printer icon in the upper left portion of the application. You may also print your partially completed or finished form at any point. 

IMPORTANT: Save your online application form frequently. To save your work, click the appropriate save button at the bottom of each page. You may exit from and return to your saved form at any point by following Step 3 above.

Need help?
If, after having reviewed the online grant application materials and forms, you still have questions, please contact Program Manager Carlos Arenas at 608.257.6844, or send an email to carenas@wistaf.org.
